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POCCUVCKAS ®EJEPALISI

OPJIOBCKAS OBJIACTb MIIEHCKUI PAMOH
AIMUHUCTPALNA TTIOAMOKPUHCKOI'O CEJIBCKOI'O ITOCEJIEHUA

ITOCTAHOBJIEHUE
(B peoaxyuu [locmanosnenus om17.08.20212 Ne50 )

14 nexabps 2018 roma Ne 83

OO0 yTBep)KIeHUU ATMUHUCTPATUBHOTO PETJIaMEHTa

0 NMPEAOCTaBICHUIO MYHUIIUTIAIBHON YCIYTH

«O TpeocTaBIeHNN CBEJICHUH 00 00bEKTaxX UMYIIECTBA,
BKJIIOYEHHBIX B MI€PEYEHb MYHHUITUTNIATLHOTO UMYILIECTBA,
MpeHA3HAYEHHOTO ISl PEOCTABJICHHS BO BiIaIeHUE U (MJIN)

B IIOJIb30BaHUE CYOBEKTAM MAJIOTO M CPEIHETO MPEANPUHUMATEILCTBA

Y OpraHu3aIusaM, o0pa3yromuM HHPPACTPYKTYPY
MOAJEPKKHU CYOBEKTOB MAJIOT0 M CPEAHETO MPEANPUHUMATENILCTBA
B [ToqMOKpUHCKOM CebCKOM ToceaeHrnr MiieHckoro paiioHa OpiioBCKoi 001acThy.

B nensx moBbIIEHUS JOCTYMHOCTH U KauyeCcTBa MPEJOCTaBICHHS MYHULIMIIAILHOW YCIYTH IO
MPEOCTABICHUIO CBEJCHUN 00 00BEKTaX UMYIIECTBA, MPEIHA3HAUCHHOTO IS TIepelaul BO BIIAJICHUE
U (u1u) B MOJNb30BaHHE CYOBEKTaM Majloro M CpeJHEero MNpeAlpUHUMATENbCTBA U OpPraHMU3alMsIM,
o0Opa3yromuM HHOPACTPYKTYPY MOANEPKKH CYOBEKTOB MAJlOTO M CPEAHETO MPEANPUHUMATEIBCTBRA,
pyKoBOACTBYsICh DenepanbHbiM 3aKk0HOM OT 27.07.2010 N 210-®3 "O6 opraHu3amnuu npeIocTaBICHUs
roCylapCTBEHHbIX M MyHHIMNaIbHbIX ycayr", IlocranoBnenuem IlpaBurensctBa PD Ne 679 or
11.11.2005 «O mopsiake pa3pabOTKH M YTBEPKACHUS aJMUHUCTPATHBHBIX PETJIAMEHTOB HCIIOTHEHUS
rOCy/IapCTBEHHBIX (DYHKIUH U aJMUHHCTPATUBHBIX PETIAMEHTOB MPEAOCTABICHUS TOCYIapCTBEHHBIX
ycayr», YcraBom [IoAMOKPUHCKOrO CeNbCKOro moceneHus  MIeHCKOoro pailoHa, aJMUHHUCTPALUS
ITonAMOKPUHCKOTO CENBCKOro NoceneHus MIeHCKOro paiioHa

IMOCTAHOBJUAET:

1. YtBepauTh AJAMUHUCTPATUBHBIM pErIaMEHT NPEJOCTABICHUS MYHUIMIAIBHON YCIyru
"[IpenocTaBnenue cBeaeHU 00 OOBEKTAX UMYIIECTBA, MPEAHAZHAYCHHOTO JIJIs TIEpeiadyl BO BIIAJICHHE
1 (WIM) B TONB30BaHUE CYOBEKTaM MAajoro W CPETHET0 MPEANpPUHUMATENHLCTBA U OPTaHHU3AIMSIM,
o0pa3yromuM UHPPACTPYKTYpy MOAAEPKKH CYOBEKTOB MaJIOTO U CPEIHEro MpeANpUHUMATeIbCTBA B
IToaAMOKPHHCKOM CEJILCKOM MOceIeHnd MiieHcKoro paiioHa OpnoBckoii obnactu " (mpuiaraercs).

2. [NoctanoBnenue ot 29.12.2017 Ne 43 «O06 yTBep)ACHUN aIMUHUCTPATUBHOTO pernamenta "O
NPEOCTaBICHUE CBEACHUNH 00 00bEeKTaX MMYIIECTBA, BKIIOUEHHBIX B IMEPEYCHb MYHUIUNAIBLHOTO
MMYILECTBA, MIPEeIHA3HAYEHHOTO JJIs MPEA0CTaBICHHs BO BiIaJleHHe U (WIK) B MOJIb30BaHUE CYOBEKTaM
MajJoOro W CPENHEro TMpeANPUHUMATEIhCTBA U OpraHm3alusaM, oOpa3ylmuM HHPPACTPYKTYpy
MOJACPKKU CYyOBEKTOB MAJIOTO U CPETHETO MPEANPUHUMATEILCTBAY CUUTATh YTPATUBILIUM CHITY.

3.06naponoBaTh Hactosiee [loctaHoBIEHHE B YCTAHOBJIEHHOM MOPSIKE U Pa3MECTHTh B CETH
HNuTtepuer Ha odurmaasHOM caiite [IoqMOKPHUHCKOTO CETbCKOTO TIOCEIICHHUS.

4. Hacrosimee MocTaHOBICHHE BCTYIAET B CUIIYy C MOMEHTa OOHAapO0BaHUs.

5. KoHTpoJ1b BBITIOTHEHHUS! TIOCTAHOBIICHHUSI OCTABJISIIO 32 COOOiA.

I'maBa II0oAMOKPUHCKOTO CEJIBCKOTO IOCETICHU : N.A.YcoB



[Ipunoxxenue

K IOCTAaHOBJICHUIO aIMUHUCTpAIUN
[ToAMOKPUHCKOTO CENLCKOT0 MOCEIEHUS
ot 14 nexabpst 2018 roma Ne§3

AIMUHUCTPATHBHBIH perjaMeHT
0 MIPEIOCTABICHUIO MYHUIIMITAJIBHON YCIIyTH
«O mpeznocTaBineHne cBEACHNH 00 00BEKTaX UMYIIIECTBA,
BKJIIOYCHHBIX B II€PEUCHb MyHULIUTIAIILHOTO UMYIIIECTBA,
IpeHa3HAuYCHHOTO JJIS TPEJOCTABIICHHUS BO BIIaIcHHUE U (MITH)
B ITOJIB30BaHUE CyObEKTaM MAJIOTO M CPEIHEro MPeIIPHHIMATEIbCTBA

Y OpraHu3amusaM, o0pa3yomuM HHPPACTPYKTYpy
HNOJIEPKKU CYOBEKTOB MAJIOTO M CPEAHETO MPeANPUHIMATEIbCTBA
B [ToAMOKpPUHCKOM cembCKOM moceneHnu MiieHCKOTo paitoHa OpIIoBCKO# 001acTiy.

Pazgen 1. OBIIIUE ITOJIOKEHMU .

1.1. IlpeameT perysimpoBaHnust AIMHHHCTPATHBHOIO PerIaMeHTa

1.1.1. IIpeameToM peryavpoBaHUsl HACTOAIIETO AJMUHUCTPATUBHOTO pPErjaMEHTa SIBISETCS
MOPSIOK W CTaHAApPT MpeloCTaBiIeHUss MyHuIunansHOW yciyru "lIpemocTtaBineHue cBeaeHUU 00
00BbEKTax MMYIIECTBA, NPEIHA3HAYEHHOIO Ul Nepelayd BO BIAJeHHE U (WIM) B IOJIb30BaHUE
CyObeKTaM MajJoro U CpEAHEro TNpEeANPHUHUMATENLCTBA W OpraHu3alusaM, 00pa3yoLM
UHQPACTPYKTYpPY HOJAEPKKH CYOBEKTOB Majloro M CpPEeJHEro IMpeANpUHUMATENIbCTBA B
[TomMOKpUHCKOM CeIbCKOM TocesneHur MileHckoro paifoHa OpioBckoit obmactu " (manee -
MYHUITUTIATIbHAS YCIIYTa).

1.1.2. AAMMHHMCTpPaTUBHBIN PETIaMEHT 10 IPEJOCTABIEHUI0 MyHULIMITAILHON YCIIYTH (JaJiee -
periaMeHT) pa3paboTaH B LEISAX IOBBIMIEHHS KayecTBa M JOCTYHMHOCTH PE3yJIbTATOB MCIOJIHEHHS
BBIIICYKA3aHHOM MYHUIIUMNAIBHONW YCIIYTH, CO3JaHUs KOM(OPTHBIX YCIOBHH MaJsi MOTpeduTeneit
pE3yJIbTaTOB MCIOIHEHHUS [AaHHOW YCIYTH W ONpENENseT COCTaB, CPOKM M IOCIEI0BATECIBHOCTD
NeNCTBUM (aAMUHUCTPATUBHBIX MPOLEAYP) IPU OKA3aHUU YCITYTH.

1.2. Onucanue 3asBUTENCH

1.2.1. 3asButeneM O MpPeNOCTAaBICHUM MYHUIMINAIBHON YCIYTd SIBISAIOTCS IOPUIUYECKHE U
¢bu3nyeckue nuna Imdo aua, HaleJeHHble IOJTHOMOYMSMHU JeHCTBOBATh OT UX UMEHH.

1.2.2. Ot uMeHu (HpU3NYEeCcKHX JIHIl MTOAABATh OOpalleHHe O MPEIOCTABICHUH MYHUIUIAIBLHON
YCIIYTH MOTYT:

- 3aKOHHBIE IPEACTABUTENM (POAMTENIH, YCHIHOBUTENHN, ONEKYHbI) HECOBEPLICHHOJETHUX B
BO3pacte A0 18 ner;

- IPEACTABUTENH, JENCTBYIOIINE HA OCHOBAaHUH JIOBEPEHHOCTH.

1.2.3. Or wWMeHM IOpPUIWYECKUX JIMIl 3asgBUTEISIMH  HMHPOpMAIMK IO  BOIPOCAM
IIPEIOCTABJICHUS] MYHHUIMIAIBHON YCIYrM MOTYT MOJaBaTh JIMLA, JEHCTBYIOIIUE B COOTBETCTBUU C
3aKOHOM, HHBIMH IIPaBOBBIMU AaKTaMH M YYPECAWUTEIbHBIMU JTOKYMEHTAMM, NPEICTaBUTEIN IIO
JIOBEPEHHOCTHU WJIM JJOTOBOPY.

1.3. TpeOoBanust Kk MH(POPMHUPOBAHUIO O MOPSIAKE MPEAOCTABJIEHUS] MYHHIUNAJIBHOMN
yCIyru

1.3.1. Uudopmanust 0 mopsiiKe IpeIoCTaBACHUS MYHUITUTIATILHON YCIyTH IPE0CTABIISICTCS:

Ha CT€H/IaX B MECTaX MPEI0CTaBICHUS MyHUIIUIIAIbHOW YCIYTH U YCIYT, KOTOPBIE SIBJISIOTCS
H€06XOI[I/IMI>IMI/I H 00s3aTeIbHBIMUA I Ipea0CTaBJICHUA MYHHHHHaHBHOﬁ yCIyru,

Ha caiite Aamunuctpanuuu [IoIMOKPUHCKOTO CEJIbCKOTO MOCEIEHNS;
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Ha caiite ['ocynapcTBeHHOTO OroKeTHOTO yupexkaeHus OpIoBcKoil o0nacTu
«MHOTO(DYHKITMOHATBEHBIN IIEHTP MPEJTOCTABICHUS TOCYAAPCTBEHHBIX U MYHHIIMTIABHBIX yCIyT» (1ajiee
«MODILy);

Ha EnuHoM nopTaiie rocyaapcTBeHHbBIX yeuyr (manee - EIITY): www.gosuslugi.ru.

1.3.2. UadopmupoBanre 0 MyHHUIHNAIBHON yciayre MpOBOAUTCA B (opMe MHIWBUAYAIBHOTO
YCTHOTO WJIM HHCbMEHHOIO HMH()OPMUPOBaHMUS, MyOJIMYHOIO YCTHOTO WM HUCbMEHHOIO
uHpopmupoBanus. HMHpopMupoBaHHE  OCYyLIECTBISETCS Ha PycCKOM  si3bike. OCHOBHBIMHU
TpeOOBaHUAMU K MH(POPMHUPOBAHUIO 3asBUTENEH O MpaBUIaX HCIOJIHEHUS MYHHUIMIAIbHOM YCIyTU
(manee - nHGOPMHUPOBAHUE) SABISIOTCS:

- IOCTOBEPHOCTb MPENIOCTABISIEMON HH(OPMALIUH;

- YETKOCTh B U3JIOKEHUH MH(POPMALINH;

- IOJTHOTa MH(GOPMHUPOBAHUS;

- HarMsAHOCTh (hopM IpenocTaBisieMol HH(popManuu (Ipyu NTUCbMEHHOM HH(QOPMHUPOBAHUH );

- y100CTBO M JOCTYITHOCTD MOTYYeHHST HH(DOPMAITUH;

- OIIEpaTUBHOCTD MPEIOCTaBICHUS HH)OPMAIIH.

1.3.3. MyHUUMOAJIBHYIO YCIYTy OKa3bIBa€T CHEUHAIMCT aAMUHUCTpauuu [logMOKpHHCKOTO
CENbCKOr0 MocesieHnst MIieHCKoro paioHa.

[TouToBeiit anpec: 303026, MueHckuii paiioH, n.HoBoBonkoBckuid, yi. LlentpansHas, 1 4
Yacel paboThI (TIepepbIB, BEIXOAHBIC): TOHEAETbHUK — naTHUIA 8.00 -.17.00;
nepepsiB ¢ 12.00 — 13.00;
BBIXOJIHBIE IHU — Cy000Ta, BOCKPECEHBE.
OnekTpoHHBIN anpec: Podmokroe@adm-mr.ru

1.3.4. Uadopmarust o mporeaype MpeaoCTaBICHUS MYHHIIUIAILHOW YCIYTH COOOIIAeTCsl 1o
TenedoHaM JyTsl CIIPaBOK (KOHCYIbTAIINAN ).

1.3.5. IIpu oTBerax Ha TesneOHHbIE 3BOHKU M YCTHBIE OOPAIICHUs CIEHUAINCT MOAPOOHO U B
BEXKIIMBOHN (hopMe HHPOPMHUPYET OOPATUBIITUXCS TI0O HHTEPECYIOITUM UX BOIPOCAM.

1.3.6. MyHununanpHasi yciyra IpeJoCTaBIIIeTCsl Ha OCHOBAaHMM HMH(OpPMAIMM IO BOIPOCAM
IIPEJOCTABICHUS] MyHULIMIIATBHOM YCIyrH, OJaHHON B aIMUHUCTPALIMIO B MTUCbMEHHON (OopMe, JINYHO
B yachl npuema, 1o TenedoHy MO0 B (popMme 3IEKTPOHHOTO JIOKYMEHTa, €CIIM IPelOCTaBJICHUE
MYHUIUNAIBHON YCIYTH B JIEKTPOHHOM BHUJIE€ HE 3aMIPEIECHO 3aKOHOM.

1.3.8. 3auHTepecoBaHHbIE JHIIA, IPEICTABUBLIME B aIMUHUCTPALIAIO 3aIIPOC U JOKYMEHTHI AJIs
MOJIy4EHUs] MYHUIIUNIAIBHON YCIIyTH, HH)OPMUPYIOTCS:

- 00 0TKa3e B MPEIOCTaBICHUN MYHULIUTIATBHOW YCIYTH;

- 0 CpoKax O(hOPMIIEHUS TOKYMEHTOB U BO3MOKHOCTH UX MOJY4YEHUSI.

1.4. Ilopsinoxk nHGOPMHUPOBAHNS 0 X0/ NMPEAOCTABJICHUSI MYHMIMIIAJTbHON yCJIyIH

1.4.1. UadopmupoBaHue O XOjA€ MPEIOCTABICHUS MYHHUIIMITAJILHOW YCIYTH OCYIIECTBIISCTCS
CMEUUANTUCTAMH AJMUHUCTPAIIMM TPH HENOCPEICTBEHHOM JIMYHOM KOHTAaKTe C MOTPEOUTENSIMU
pe3yabTaTta MpeloCTaBICHUS MYHUIMIAIBHON YCIYTd, a TakKe C HCIOJIb30BAHUEM IIOYTOBOH MU
TeneOHHOM CBSI3H.

1.4.2. Undopmarus o cpoke OGOPMIICHHS ITOKYMEHTOB W BO3MOXXHOCTH WX IOTYYEHUS
cooOmraercs mpy rnpreMe TOKYMEHTOB, a B CIIydae COKpAIeHHs CPOKa - MO0 KOHTAKTHBIM Tele(oHaM,
yKa3aHHBIM B 3aIpoce.

1.4.3. Jna mnonydyeHUs CBEIEHUI O MPOXOXKACHUM AaJMHUHUCTPATUBHBIX MPOLEAYP IO
IPEJOCTABICHUI0 MYHUIMIAIBHOW YCIYrM 3asBUTENIEM YKa3bIBAIOTCS (HA3bIBAIOTCS) JaTa MOAAYU
3arpoca, paMuiIns 3asBUTENS], HAUMEHOBAHUE MYHUIMIIAIBHON yCIyTd. 3asiBUTENIO MPEIOCTABIISIOTCS
CBEIEHUSI O TOM, Ha KakOM OJTale pPacCMOTPEHUs HAXOAUTCA €ro 3amnpoc O MpPeoCTaBICHHH
MYHHUIUIIAJIBHON YCIIYTH.

1.5. Iopsaaok moJIy4eHUsI KOHCYJbTALUNA 0 NMPeI0CTABJIEHMH MYHUIIUIIAJIbHOMH yCIYyTH

1.5.1. KoHcynpranuu (cnpaBku) IO BONpOCaM IIPEIOCTABIEHUS MYHUIMNAIBHON yCIyru
OCYILLIECTBIISIOTCS CIEUATUCTOM aIMUHUCTPALINY, IPEIOCTABIISIFOIINM MYHULIMIIATbHYIO YCIIYTY.

1.5.2. KoHCcynbTanuy MpeocTaBisioTCs MO CAEAYIOIUM BOIIPOCAM:
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- uHbOpMaLUg O COCTaBe JOKYMEHTOB, HEOOXOJUMBIX JUIsl PEJOCTABICHUS MYHUIIMITAIBLHOM
YCIIyTH;

- KOMIUIEKTHOCTb (JJOCTaTOYHOCTH) MPEJCTABIEHHBIX JOKYMEHTOB;

- TpaBWIBHOCTH  OQOPMJICHHS  JOKYMEHTOB, HEOOXOMUMBIX JUIsI  MPEIOCTABICHUS
MYHUILIUTIAJILHOW YCIYTH;

- WCTOYHUK TONYYCHHUS TOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHHUS MYHHIIUIAIBHOMI
yCIIyTH (OpTaH WiId OpraHu3aIus, €€ MECTOHAX0K/ICHHE);

- BpeMms mpuema, MopsiJioK U CPOKH BbIJIaYU JOKYMEHTOB;

- TOpAIOK OOXKalloBaHWs JNEUCTBUEM (O€3ACHCTBUSA) W PEIICHWH, OCYIICCTBISIEMBIX U
MIPUHUMAEMBIX B XOJI€ MPEIOCTABICHUS MYHUIIUNIATBHON YCIYTH;

- UHBIE BOIIPOCHI, OTHOCAIIMECS K HACTOSIIEMY PETJIAMEHTY.

1.5.3. OCHOBHBIMHU TPeOOBAaHUSAMH MTPU KOHCYJIbTUPOBAHUH SBIISIOTCS:

- aKTYaJIbHOCTB;

- CBOEBPEMEHHOCTB;

- YeTKOCTb B M3JI0KEHUH MaTepHana;

- IOJTHOTa KOHCYJbTUPOBAHUS,

- HaIJISIIHOCTH (JOPM MOJauu MaTepuaia;

- YA0OCTBO U AOCTYITHOCTb.

1.5.4. KoHCynbTaluu MNPEIOCTABISAIOTCS TPHU JIMYHOM OOpalieHud K  CHEIUATHCTY
aJIMUHUCTPAIINH, TOCPEACTBOM TelIe(DOHHOM CBSI3U WU 3JIEKTPOHHOU MOYTEHI.

1.5.5. Koncynpramuu (crpaBKH) IO BONpPOCaM MPEIOCTABICHUS MYHHUIIMIAIBHOW YCIYyTH
MIPEIOCTABIISIOTCS OECIUIATHO.

1.5.6. Ilpu KOHCYJIBTHPOBAaHMH TIO TeNe(POHY CHEIUATUCT AIMUHUCTPAIIMU OJDKEH Ha3BaTh
CBOIO (haMHITHIO, UMSI, OTYECTBO, JOJKHOCTD, 4 TAK)KE HAMMEHOBAaHUE OpraHa, B KOTOPBIA 00paTUIIOCh
3aMHTEPECOBAHHOE JIMIIO, a 3aTeM - B BEXJIWBOH (popme NmpouHGOPMHPOBATH OOPATHBIIETOCS I10
HMHTEPECYIOLINM BOIIPOCAM.

1.5.7. Ilpy KOHCYITHTHPOBAaHUH MO MHCHMEHHBIM OOpAIEHUSM 3asSBUTENIO JACTCS UYETKUU U
MOHSITHBIN OTBET Ha MIOCTaBJIEHHbBIE BOMPOCHI, YKa3bIBaeTCs (paMuiius, UMsi, OTIECTBO, HOMED TeaedoHa
ucnonuutens. OTBeT Ha oOpalieHHe TOIIMUCHIBACTCS TJaBOW aJAMHHHCTPAIMM TOCENCHUS U
HaMpaB/IsieTCs MO MOYTE Ha aApec 3asdBUTENS B CPOK, HE MpeBblmaronmi 30 KajleHAapHBIX IHEH C
MOMEHTA MOCTYIUICHUS MIMCbMEHHOTO 00paIeHUs.

1.5.8. IIpu KOHCYABTHUPOBAHUU MO AIEKTPOHHOM MOUTE 3aSIBUTEIIIO TA€TCS] YETKUN U MOHATHBIN
OTBET HAa TIIOCTaBJICHHBIC BOIPOCHI, yKa3bIBaeTcs (amuiusi, WMs, OTUYECTBO, JOJDKHOCTH, apec
AIEKTPOHHON MOYTHI U HOMep TenedoHa ucnoanutens. OTBET Ha oOpallleHNe HaIpaBIIeTCs Ha aapec
AJIEKTPOHHOU TMOYTHI 3asBUTENS B CPOK, He mpeBblmaromuii 30 AHEl ¢ MOMEHTa MNOCTYIUICHUs
oOpareHusl.

Paznen II. CTAHIAPT MPEJJOCTABJEHUS MYHUIIUIIAJIBHOM YCJIYTH.

2.1. HaumenoBanue MyHuIumnamsHoi yciayru - "lIpemoctaBnenue cBeneHuid 00 oOBeKTax
MMYIIECTBA, NPEIHA3HAYCHHOTO MJJIs Nepefayd BO BIAJCHUWE U (MIM) B TOJb30BAHUE CYOBEKTaM
MaQJIOr0 M CpEeJHEro IpeJIpUHUMATeNbCTBA W OpraHu3alusM, OOpa3yroIlUM HHPPACTPYKTYpy
MOJICP)KKH CYOBEKTOB MaJloTO U CPETHEro MpeANpHHUMATENbCTBA B [10OJIMOKPHHCKOM CEIbCKOM
nocesneHny MiieHckoro paitona OpioBckoi obmactu'.

2.2. MyHunumnanapHas yciyra npefocTaBisieTcs agMUHUCTpanueil [1oIMOKpHUHCKOro cenbeKoro
noceneHus: MieHckoro paitona OpJoBCKoOi 00J1acTH.

2.3. Pe3ynpTaT npeaocTaBiIeHUs] MyHULIUTIAIBHON YCIIYTH.

KoHe4HBIM pe3ynbTaToM NpeJOCTaBICHUS MyHULIUIIAIBHON YCIYTH SIBIISAECTCA:

- TIOJy4eHHe 3asBUTENeM HH(popMalMu 00 00bEKTaX HMYILECTBa, MPEAHA3HAYEHHOTO JIJIs
nepeaayy BO BJIAJCHUE U (MJIM) B MOJIb30BaHUE CYObEKTaM MaJIOro M CPEIHEro NpeANpUHIMATENbCTBA
U OpraHu3alusM, OO0pa3yloIuM HWHPPACTPYKTYPY HOIACPKKH CYOBEKTOB MAJIOTO M CPEIHEro
npeanpruHuMaTenbcTBa B [IOAMOKPHHCKOM CEIbCKOM MOcesieHun MieHckoro paitoHa OpiioBCKOH
o0iacru;
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- MOTUBHPOBAHHBIIN OTKa3 B MPEAOCTaBICHUN MyHHUIIUIIAILHON YCIIYTH.

2.4. Cpok npenocraB/jieHUs MyHMIMIIAJTbHON yCJIYIH, CPOK NPHOCTAHOBJICHUS
Npea0CcTaB/JIeHUs] MyHUIIMNIAJBHOM YCIYI'H, CPOKH BbIIa4H (HATIPABJIEHHS) JOKYMEHTOB,
SIBJISIIOIIUXCS Pe3y/JIbTATOM NPeAOCTABJICHUSI MYHMIHIATbHON yCJIyIH

2.4.1. MynununanibHas yciayra Wik 0TKa3 B IPEJOCTaBICHUM TaKOW YCIYTH MPOU3BOIUTCS:

- TIPH MIOCTYIJICHUN OOPALICHHUs 3asBUTEIIS B YCTHOM (popme (JINUHO UITH 110 TenedoHy) - B
TeueHue 15 MUHYT;

- IIPH MTOCTYIJICHUH MTUCHbMEHHOTO OOPAIeHHUs 3asIBUTEIISI TOYTOBOM CBSA3BIO WIIH AJIEKTPOHHOU
mouTou - B TeueHue 30 AHEH co JHS perucTpanyu oOpanieHusl.

2.4.2. IlpuocTaHoBIEHUE NPEAOCTABICHNUS MYHUIIUIIAIIBHOM YCIIYTH HE IIPElyCMaTPUBAETCSL.

2.4.3. Cpok BbIJIauu (HAIPABJICHHSI) TOKYMEHTOB, SIBJISIOIIUXCS PE3YIbTATOM MPEI0CTABICHHS
MYHUIIUTATBHON yCIIyTH, cocTaBisieT 30 gHel ¢ MOMEHTa MOCTYIUICHUS O0paIieHusl.

2.5. HopmaTuBHbIe NPAaBOBbIE€ AKTbI, PEryJIHPYIOIIMe MPeI0CTABIEHHEe MYHUIIUNAILHON
yCayru

2.5.1. Koncturynus Poccuiickoit @enepaunu ("Poccuiickas razera”, N 7, 21.01.2009).

2.5.2. T'paxnanckmii komekc Poccuiickoit ®eneparuu, yacte Bropas ("CoOpanue
3akoHojarenbeTBa PO", N 5, 29.01.1996).

2.5.3. ®enepanbubiii 3ak0oH 0T 02.05.2006 N 59-®3 "O mopsigke paccMOTpPEHHsST OOpalIieHHA
rpaxaan Poccuiickoit ®@enepanuun" ("Ilapnamentckas razera" ot 11.05.2006 N 70-71, "Poccuiickas
razera" ot 05.05.2006 N 95, "Cobpanune 3akoHonaTenbcTBa Poccuiickoit @eaepanun” ot 8 mas 2006 N
19, ct. 2060).

2.5.4. ®enepanpabiii 3akoH 0T 06.10.2003 N 131-®3 "OO6 0o0muX MPUHIUIIAX OpPraHU3AINUN
MecTHOro camoympaninenusi B Poccuiickoit @enepanun” ("CoOpanue 3axonoxparensctBa PO", N 40,
06.10.2003, ¢ u3m.).

2.5.5. ®epepanpubiii 3akoH oT 27.07.2010 N 210-®3 "OO6 opranuzanu HpeaOCTaBICHHS
rocyapCTBEHHBIX M MyHUIIMNIAIBHBIX yeayr" ("Poccuiickas razera”, N 168, 30.07.2010).

2.5.6. @epepanbHbiii 3ak0H "O pa3sBUTHM Majoro M CPEAHETro MpEeAINpUHHUMATENbCTBA B
Poccuiickoit @enepanun" ot 24.07.2007 N 209-D3.

2.5.7. Meroauveckne peKOMEHIAIIMN 0 OKa3aHUI0 MMYIIECTBEHHOU IMOJICPKKH CYyOBEKTaM
MCII u opranuzanusm, oopa3yromuM HHPPACTPyKTypy noaaepkku cyorexkro MCII, yrBepk1eHHbIE
pemennem Coeta qupektopoB AO "Kopnopamus "MCIT" 17.04.2017.

2.5.8. Yka3 Ilpesunenta Poccuiickoit ®eneparuu ot 31.12.1993 N 2334 "O 10onoJIHUTENbHBIX
rapaHTHusax npas rpaxaan Ha uHpopmaruio" ("Poccuiickas razera”, N 4, 10.01.1994).

2.5.9. YcraB IlogAMOKpHUHCKOIO CEJIbCKOrO IoceneHu MieHckoro paiioHa OpiaoBckoi
o0nacTu.

2.6. IlepeyeHb TOKYMEHTOB, NPEeI0CTABJIAEMbIX 3asIBUTEJIAMM

2.6.1. Jlns nosyyeHusi MyHUIUNATBHON YCIIYTH 3asiBUTENb TPEACTABIISCT:

[Ipu muceMenHoM 3ampoce (popma MpUMEpPHOTO 3ampoca - npuwiokerne N 1 K HacTosmeMy
peryiaMeHTy) yKa3bIBalOTCSI:

- TIOYTOBBIN azapec, HoMmep TenedoHa U (wim) ¢akca u OO agpec dIESKTPOHHOU MOYTHI IS
HaIpaBIIEHUsI OTBETA Ha 3aIlPOC WM YTOUHEHUS CO/IEP KaHUS 3a1poca;

- ¢amunus, UM, OTYECTBO (IpU HaJIM4YUM) TrpaxnaHuHa (¢usuyeckoro muma) aubO
HaNMEHOBAHUE OpraHu3aIn (ropuarIecKoro TU1A), 0O0IIIECTBEHHOTO 00BbeINHEHNS,
rOCy/IapCTBEHHOT'O OpraHa, OpraHa MECTHOTO CaMOYTIPaBIICHHS;

- HaMEHOBaHHE OpraHa MECTHOI'O CaMOYIIpaBJCHMs, B KOTOPBIA HaIpaBisieTcs 3ampoc, 0o
(haMuIHs 1 MHUITUABI WK JOKHOCTh COOTBETCTBYIOIIETO JTIOJDKHOCTHOTO JIUIIA.

3asiBUTENIb UMEET MpaBO OOpalIaThCsi C 3allPOCOM KaK HEMOCPEICTBEHHO, TaK M 4Yepe3 CBOEro
MPEICTABUTENSI,  TMOJHOMOYHS  KOTOpPOro  OQOpMIISIFOTCS B TOpPSIAKE,  YCTAHOBJICHHOM
3aKOHOJaTeNbcTBOM  Poccmiickoit  ®enepaumu. [lpu  coctaBieHMM 3ampoca  HMCIOJIb3YeTCs
rocyJ1apCcTBEHHBIN A3bIK Poccuiickoit deaepanuu.

2.6.2. B 3ampoce yka3bpIBalOTCSA TIOJIHBIE PEKBU3UTHI 3asBUTENS, HCHpammBaemas ¢dopma
MIPEIOCTABIICHUS YCITYTH.
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3anpoc MOKeT OBbITh HamMCaH OT PYKH WM MAIIMHOMUCHBIM CIIOCOOOM, pacreyaTraH
MOCPEJICTBOM DJICKTPOHHBIX MEYATAIOIIUX YCTPOHCTB.

3anpoc OT IOPUANYECKUX JHI odopmiseTcss Ha (UPMEHHBIX OJlaHKax, B ciiydae oopMIIeHUS
3arpoca Ha MPOCTOM JIUCTE - CTABUTCS IITAMIT WIIH [T€YaTh FOPUIUIECKOTO JIHIIA.

2.7. OcHoBaHMA 1JIS 0TKa3a B NpueMe JOKYMEHTOB, He00X0AMMBbIX ISl MIPeI0CTABJIEHUS
MYHHIMOAJTbHON yCJIyru

1) ana ¢usmyeckoro IHUIA/MHIMBUIYATBLHOTO MpEANPUHUMATENS - OTCYTCTBHE MOANUCU
(U3MYECKOTO JUIA/MHANBUIYATFHOTO TpeanpuHUMarens (B oOOpalleHWH, TNPEACTaBICHHOM Ha
OyMa)KHOM HOCHTEJIE), YKa3aHus ero (pamMuinu, UMEHH, OTYeCTBa (MMPH HAIMYKK) B TTOYTOBOTO ajpeca
(ampeca 3JIEeKTPOHHOM MOYTHI);

2) ny1st OpraHu3aliy - OTCYTCTBHE B OOpAIICHHH:

a) YKa3aHHs HAUMEHOBAHUS OpPTaHU3AIINY;

0) ykazaHUs IMOYTOBOTO ajipeca (aapeca JIEKTPOHHOW MOYTHI) 3asBUTEIIS,

B) MOANUCH M YyKa3zaHus (aMUIMM U WHUIMAIOB (U3NYECKOTO IUIAa - MPEICTaBUTEIS
OpraHM3alyy, MpPeACTaBUBILErO U (W) MOAMMCABIIETrO 3alpoc, OTCYTCTBUE MeYaTh OpraHu3auuu (B
oOpalleHny, IpeACTaBICHHOM Ha OyMa)KHOM HOCHTeNle He Ha OJaHKe OpraHu3alyy, U3rOTOBICHHOM
TUTIOTPAPCKUM CITIOCOOOM);

3) HempeincTaBlEHHE  YIIOJIHOMOYEHHBIM  MpPEICTABUTENEM  3asiBUTENsI  JOKYMEHTOB,
MOATBEP)KJAIOIIUX B YCTAHOBJIIEHHOM  TMOPSAJKE €ro  IOJHOMOYME Ha  MIPEJCTaBICHUE
COOTBETCTBYIOILIETO 0OpaIeHust Ha OyMa)kHOM HOCHUTEIIE;

4) npenacrapieHue 3anpoca, TEKCT KOTOPOTo HE MOJAETCs MPOUYTEHUIO.

2.8. OcHOBaHus A/ 0TKA3a B MPeI0CTABJICHMN MYHHMIMIIAJIbHON yCJIyTH

2.8.1. B npenocraBieHn MyHHUIIUTIAIBHOM YCIYTH OTKA3bIBAETCS B CIydae:

- OTCYTCTBHUS B 3aIIpOCe MOYTOBOT'O aJipeca, aapeca 3JIeKTPOHHOM MOUThl WK HoMepa (dakca JUIs
HampaBlIeHUsT OTBETa Ha 3ampoc JMO0 Homepa TenedoHa, MO KOTOPOMY MOXKHO CBSI3aTbCAd C
3asBUTEJIEM, UJIM HEBO3MOYKHOCTH MX MPOYECTh;

- OT 3asgBUTENS IMOCTYNWIO 3asBIIEHHE O TNPEKpalleHHH pPAaCCMOTPEHHUs 3ampoca o
MIPEIOCTABIEHUU MYHUIIUIIAIBHON YCIYTH;

- CoZIep KaHKE 3asIBICHUS HE TIO3BOJIIET YCTAHOBUTH 3aNPalIBAEMYI0 HH()OPMAIIHIO;

- 3ampammBaeMasi 3asBUTENeM HHGOpMaIMs HE OTHOCHTCS K HMHpopManuu 00 0OBbeKTax
MMYIIECTBA, MPEIHA3HAYECHHOTO MJisl TMepenadyn BO BiaJeHWe U (WIH) B TOJIb30BaHHE CyOBEKTaM
Majoro W CpeIHEero IMpeANpUHUMATEeNbCTBA W OpraHu3alusaM, oO0pa3yloluM HHGPACTPYKTYpy
MOJICP)KKH CYOBEKTOB MaJloTO U CPETHEro MpeANpHHUMATENbCTBA B [10OJIMOKPHHCKOM CEIbCKOM
nocesneHny MiieHckoro paitona OpiioBCcKkor 00J1acTH.

2.8.2. B cnyyae npuHATHS pelIeHus: 00 0TKa3e B MPEIOCTaBICHUN MYHUIIUTIAIBLHON YCIIYTH IO
OCHOBAHUIO, YKa3aHHOMY B HOANYHKTE 2.8.1 HACTOSIIEro perjiiaMeHTa, CIEeHUAINCT aJIMUHUCTPALUN
TOTOBUT MPOEKT MOTUBUPOBAHHOTO OTKa3a B MPEAOCTABICHUHA MYHHUIIUITAILHOMN YCIIYTH.

[IpoekT MOTHMBHMPOBAHHOIO OTKa3a B MPEJOCTABIECHUU MYHHUIIUMAIBHON yCIyrd, 3ampoc
npujgaraeMple K HeMy JOKYMEHTBI HPeAOoCTaBIsOTCS riiaBe [10IMOKPHUHCKOTO CEeNbCKOTO MOCEIEeHUs
Muenckoro paitona OpioBCKO# 001acTH.

2.9. Ilopsaok, pa3Mep M OCHOBaHMS B3MMaHHSl IUIAThl 32 MpeJOCTaBJIEHHE
MYHMIMNAJIbHON yCJIYrd

2.9.1. MyHununanpHast yciyra rnpeocTaBisieTcsi 6ecIuiaTHO.

2.10. MakcuMaJibHbI CPOK OKHAAHNS B OYepeaH MPHU Mojade 3a1poca o0 npeaocTaBJIeHun
MYHHIHMOAJIbHON YCJAYrM W NPH MOJYYeHHUHM Pe3yJbTaTa MNPeI0CTABJICHUS MYHHUIHMNAIbLHOM
yCayru

MakcuManbHOE BpeMsi OXKHIAHUST B OYEpeAM MpU TMoJadye 3ampoca O MPEAOCTaBICHUH
MYHHULIMIAIBHON YCIYTH U NP MOJYyYEHUH pe3yibTaTa MpeloCTaBICHUs MYHUIMIAIbHON YCIYTH He
JOJKHO TIPEBBINIATE 15 MUHYT.

2.11. Cpoxk ¥ mnoOpsiIOK PperucTpamuu 3anpocoB 3asiBUTEN O TMPedoCTaBJICHUMN
MYHUIMOAJTbHON yCJIyru

3anpoc O MPEeNOCTAaBICHWH MYHUIMNAIBHON YCIYT'H, COOTBETCTBYIOIIMN YCTAHOBJIEHHBIM
TpeOOBaHUSIM, B TOM YHCIE TpPHU JUYHOM OOpAIlleHWH 3asBUTEINSA, PETUCTPUPYETCS B JECHb €ro
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MOCTYIUICHHUS CTIEHUATNCTOM aJMUHHUCTPAIMH, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALIMIO BXOSIIEH U
UCXOJSIIEeH KOPPECTIOHICHLIUU B MOAPa3AeICHUH, PEJOCTABIISIIONIEM MYHUIIUIIAIBHYIO YCIIYTY.

2.12. TpeOoBaHMsI K MeCTY NPeJ0CTABJIEHUS MYHHULIMIIAJIbHON YCJIYTH

2.12.1. 3paHus, B KOTOPBIX IIPEIOCTABIAETCS MyHULIMIIAJIbHAS YCIyra, JOJDKHBI HAaXOAUTHCS B
MEMIEX0THOM JTOCTymHOCTH (HEe Oosee 10 MHUHYT TEIIKOM) I 3asBUTEJICH OT OCTaHOBOK
OOIIIECTBEHHOTO TPAHCIIOPTA.

3n1aHus JOHKHBI ObITH 000PYI0BaHbl OTJEIBHBIM BXOJIOM ISl CBOOOJHOTO JTOCTYIA 3asBUTENEH
B IIOMEIICHUSI.

[leHTpanbHBIC BXOBI B 3/1aHUSI JOKHBI OBITH 000PYy10BaHbI HH()OPMAITMOHHBIMHA TaOJIUIKAMH,
coJiepKaluMu HHPOPMAITHIO 00 opraHe MyHUITUTIATHHON BIACTH, OCYIIECTBIISIFOIIEM MIPEIOCTABICHHE
MYHUILIUTIAIGHOM YCITYTH.

3nanus 00OpPYIYIOTCS CHCTEMOH OIMOBEIICHHS O BO3HUKHOBEHHWH YPE3BBHIYAMHON CHTYAIIWH,
MPOTUBOIOKAPHON CHCTEMOU U CPEACTBAMH MOKAPOTYIICHHUS.

2.12.2. Tlpuem 3asiBUTENEl OCYILIECTBISETCA B CHEIMAIbHO BBIACIECHHBIX ISl ATHX IEJien
MMOMENICHUAX (KaOuHeTax).

JIBepu kKaOMHETOB OOOPYIYIOTCSI BBIBECKOUM C yKa3aHHEeM HOMepa KaOwHeTa, Gpamuiuii, uMeH,
OTYECTB M JOJDKHOCTEH paOOTHUKOB, OCYIIECTBISIIOIIMX TMpPUEM TpaxIdaH, pexuma padoThI.
[TomereHusi, B KOTOPBIX OCYIIECTBISICTCS TpPHUEM TpakIaH, JOJKHBI O0ecreunBaTh KOMQOPTHOE
pacmojoKeHUe 3asgBUTENS U CIELUAINCTa, BO3MOXHOCTh M YIOOCTBO O(OpPMIICHHS 3asBUTEIEM
MUCBEMEHHOTO oOpareHus. KaOuHeTsl mprema 3asiBUTeNeil 000pyIyIOTCSl CTOJIOM U CTYJIBSIMU, TOJKHBI
OTBEUYaTh CAaHUTAPHBIM IpaBUIaM, HOPMaM IO YUCTOTE, OCBEIIEHHOCTH, TEINIOBOMY PEXHUMY, UMETh
€CTeCTBEHHOE TpoBeTpuBaHHE. KaOMHETHI 00OpYAYIOTCS CHCTEMOW OIOBEIICHUS O BO3HHMKHOBEHHUH
YPE3BBIYANHON CUTYallMU, IPOTUBOMOKAPHOU CUCTEMOM U CPEACTBAMM MOKAPOTYILICHHUS.

Bxox 1 BbIX0a 13 OMeIIeHni 000pyayIOTCS COOTBETCTBYIOIIUMU yKA3aTEIISIMH.

[Ipu opranuzanuum paboyux MeCT sl CHEHHATUCTOB JOJDKHA OBITh IpelycMOTpEeHa
BO3MOKHOCTh CBOOOJHOTO BX0/1a M BBIXO/1a M3 IIOMEIICHUN TPU HEOOXOITUMOCTH.

2.12.3. Ha wuHpOpMaLMOHHBIX CTEHJAaX B IOMEIICHWH, NpPEAHA3HAYCHHOM JJs Npuema
JOKYMEHTOB, pa3MellaeTcs ciaeayromas HHpopMaIus:

- WU3BJICYCHUS U3 3aKOHOJATEIBHBIX W WHBIX HOPMATHUBHBIX IMPABOBBIX AKTOB, COJAEPMKAIINX
HOPMBI, pErjaMeHTHPYIOIIHE TMOPSJAOK MPEAOCTaBICHUS MYHHUIMNAIbHON yCIyrd, TMpaBa U
OTBETCTBEHHOCTh CIELUATUCTA U 3asBUTEIIS;

- TEKCT HACTOSIIEro AAMUHUCTPATUBHOTO PErjlaMeHTa ¢ IPUIIOKEHUSIMU;

- Onok-cxeMa TIOCTEAOBATEIBHOCTH AJMHHHUCTPATHBHBIX TPOIEAYp TPH HUCTOTHCHHUH
MYHUILIUTIAJILHOW YCIYTH;

- obOpazernr odopmiieHus 3ampoca, HEOOXOIUMOro MJisi MPEIOCTABICHUS MYHHIIHITATBLHON
YCIIyTH, U TpeOOBAHUS K HEMY;

- MECTOPACIIONIOKEHHE, TpaduK (peskuM) paboThl, HOMEpa TeNle(OHOB,;

- OCHOBaHMSI JUIsl OTKa3a B MPEIOCTABICHUN MYHULIUIIAILHOM YCIYTH;

- IOPSIIOK 00KATOBaHUs PEIICHUH, IEHCTBUI Wi 6€31eCTBUS JOMKHOCTHBIX JIUII.

2.12.4. Mecta oxuaaHusl JOJDKHBI OBITh OOOPYIOBAaHBI CTYJIBSIMU WM CKaMEHKaMH, OTBEYaTh
CaHUTApHBIM TMpaBWJIaM K HOPMaM IO YHUCTOTE, OCBEUICHHOCTH, TEIUIOBOMY pPEXUMY, HMETh
ecTecTBeHHOe npoBeTpuBaHue. CaHy3Jbl BO BpeMsl MpHeMa JOJKHBI OBITh OTKPBITBIMH U OTBEYATh
TpeOOBaHUSM CAaHUTAPHBIX MPABHUI K HOPMATHUBOB.

2.12.5. Ilpu mnpeaocTaBIE€HUM MYHULMUNAIBHOW YCIYIM HWHBAJIUIAY WU JIMIy M3 4YHUCIa
MaJOMOOUIIFHBIX TPYII HACENCHHUS NpPHU HEOOXOAMMOCTH OKa3bIBACTCS COACHCTBHE TPHU BXOJIC B
3/1aHUE WM TOMEILEHUE OKa3aHUs YCIYTH U €r0 COMPOBOXKACHUU B 3/IaHUU WJIM TOMEIECHHUH.

2.12.6. Ilpu npenocTaBI€HWHM MYHMLIMIAIBHOM YCIYIM WHBAJIUJY WM JIMIY M3 4YHUCIa
MaJOMOOUIIFHBIX TPYIIN HACEJICHUs OKa3bIBA€TCs HE0OX01MMasi TOMOIIIb, CBSI3aHHAs C Pa3bSICHEHHUEM B
JOCTYITHOW i MHBAIHMAA (OpME TMOpsiAKA MPEAOCTABICHUS W TIOMYYEHHUS YCIYTH, OPOpPMIICHHEM
HEOOXOIUMBIX JTOKYMEHTOB, O3HAKOMIIEHHEM C TMOCIEAO0BATEIbHOCTHIO JIEUCTBUM, HEOOXOIUMBIX IS
MOJIYYEHUS YCIYTH.

2.13. Iloka3areysu IO0CTYNMHOCTH U KA4YeCTBAa MYHHMIUNAJILHOM YCJIYTH
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2.13.1. IlokazarensiMi JIOCTYIHOCTA M KadyeCTBA NPEAOCTABICHUS MYHUIMIAIBLHOW YCIYyTH
SIBJISIFOTCSL:

1) OTKpBITOCTH ACSATETLHOCTH OpPraHa, MPeI0CTaBIISAIONIEr0 MyHUIIUTIATIBHYIO YCIIYTY;

2) coOmrofeHre CpPOKOB TPEJOCTaBICHHS MYHHUIIUINAIBHOW YCIYTd U YCIOBUH OXUITAHUS
premMa;

3) noctynHOCTh OOpaIeHU 32 IPEJOCTABICHHEM MYHUITUIIATBHON YCITYyTH;

4) KOJIMYECTBO B3aUMOJICHCTBUIN 3asBUTENS C JOKHOCTHBIMU JIMIIAMHU MPU MPEJOCTABICHUH
MYHHIIUITATEHOW YCIIYTU U UX MPOJOJIKUTEILHOCTS;

5) cBOeBpeMEHHOE, IMOJIHOE HWH(OOPMHUPOBAHHE O MYHHUILUIMAIBHOW YCIyre MOCpPEeICTBOM
METO/IOB, MPEYCMOTPEHHBIX a/IMUHUCTPATUBHBIM PETJIAMEHTOM;

6) pecypcHoe obecrieueHre UCTIOHEHNS aIMUHUCTPATUBHOTO PErJIaMeHTa;

7) cobmoaeHne TpeOOBaHUN K 00ECIICUeHUIO JOCTYIMHOCTH MPEAOCTABICHHUS MYHHIIMIIATbHOM
YCJIYTH JIJIsl UHBAJIMIOB B COOTBETCTBHHM C 3aKOHOIaTeNbcTBOM Poccuiickoit denepanuu o colraibHON
3alllUTE UHBAIUJIOB.

2.14. Unble TpeOOBAHUSA K OKA3aHUI0 MYHUIMIIAJIBHON YCJIYTH

2.14.1. OcHOBHBIMH TPeOOBAHUSAMU K pa3MelIaeMoil HHPOPMALIUU SBISIOTCS:

- IOCTOBEPHOCTH;

- IOJTHOTA;

- YETKOCTb B M3JI0KECHHH;

- IOCTYITHOCTH TOJTy4eHUsI HH(GOPMAIIUU TPakIaHAMH ¥ FOPUTUICCKIUMHE JTUIAMH.

2.14.2. C uenpro moBbIIIeHUS dOPEKTUBHOCTH PAOOTHI MO MPEIOCTABICHUIO MYHHITUTIATLHOM
YCIIyTH, OOECTICUEHUI0 OTKPBITOCTH JEATEIHHOCTH B YaCTH OYEPEIHOCTH W KAadeCcTBa €€ OKa3aHHS
uHpopMalug O MOpsAIKe, croco0ax M YCIOBHUSIX MPEIOCTABICHUS MYHULUNATLHOW YCIYTHM MOXET
OBITh TIPEJICTaBIICHA 3asBUTENSAM depe3 MHTepHeT-callT aaMuHUCTpau [1oAMOKPHUHCKOTO CEbCKOTO
noceneHus: MiieHckoro paiona OpnoBckoit oomactu (www.Podmokrinskoe-sp.ru) u mo snexTpoHHON
MOYTE€ C YYETOM BPEMEHHU IMOATOTOBKH OTBETA 3asBHUTENIIM B CPOK, YCTAHOBJICHHBIN ACHCTBYIOLIUM
3aKOHOAATEIBCTBOM JIJISl PACCMOTPEHUS 3asBIICHUN U OOpallleHui TpaxkiaH, C MOMEHTa PETUCTPALIUN
oOpamenusi. IlpemocraBneHue MyHULMINAIBLHOW YCIYTM B D3JEKTPOHHOM BHAE OOecreynBaeT
BO3MOXXHOCTB!

1) momayum MOKYMEHTOB, YCTAHOBJICHHBIX NYHKTOM 2.6 AJIMUHUCTPATHUBHOTO pEIrIaMeHTa, B
3JIEKTPOHHOM BHJE MO 3JIEKTPOHHON MOYTE C MPUMEHEHHMEM CHEIUATU3UPOBAHHOTO MPOTPAMMHOIO
o0OecIeveHus;

2) moTydeHusl 3assBUTENIEM CBEJICHUI O XOJI¢ BHIMOJHEHUS OOpaIICHHUS.

Paznea III. COCTAB, IIOCJIEJOBATEJIBHOCTb 1 CPOKH BBIITIOJIHEHUA
AIMUHHUCTPATUBHBIX ITPOLHEAYP, TPEBOBAHUS K ITOPAAKY UX BBIINOJIHEHUSA

3.1. IlocaenoBareJbHOCTHL AAMUHUCTPATHBHBIX NPOUEAYP M CPOKH MNpPeaoCTaBJIEHUS
MYHUIIUNIAJTbHOH YCJIYyTH

3.1.1. IlepeyeHnb aeiicTBUI U CPOKH NPeIOCTABJICHHS MYHHIUIIAJIBHOMN YCJIYIH:

OO6partienue 3asBUTENS ¢ TUCHbMEHHBIM 3asBJIEHUEM O IIPEIOCTaBICHUU MH(POPMAIIH.

IIpuem u perucrpanus 3asBiaeHus. PaccMoTpeHue 3asBiIeHHUS.

[Ipy HaIM4YUMM OCHOBAHHU, MPEAYCMOTPEHHBIX B NYHKTE 2.8 HACTOAIIETO perjiaMeHra, -
HaIrpaBJICHUE 3asBUTEIIO YBEJOMIICHHUS 00 OTKa3€e B MPEAOCTABICHUN MYHUIIUIIAILHON YCIIyTH.

[Ipy OTCYTCTBMM OCHOBaHMH [UIs OTKa3a - TMOJArOTOBKAa HHQOpMAIMM W HampaBieHHE
uH(pOpMAIIUY 3asSBUTEIIO TIOCPECTBOM ITOUYTOBON MIIU SJICKTPOHHOM CBS3H.

[Ipu nuuHOM oOOpaleHUH 3asBUTEIS O NPENOCTaBICHUM HH(OpPMAIMM: TMPEAOCTaBICHUE
uHPOpPMAIMK YCTHO WM B 3JICKTPOHHOM BHJIE.

[Ipu myOGmmuHOM HHGOPMHUPOBAHMH - pa3MelieHHe HHPOpMAaMK Ha OQHUIIMATHLHOM CalTe
anMuHUCTpamu [ToIMOKPHUHCKOTO CeNbCKOro MmoceieHnu MueHckoro paiioHa OpioBcKoi 001acTH.

3.1.2. biok-cxeMa npeaoCTaBICHUs] MyHUIIUNIAIBHON YCIyTH NMpUBEAEHA B IpuiIokeHuu N 2 k
HACTOAILEMY PETTIAMEHTY.



3.1.3. AIMUHHMCTPATUBHbIE POLEAYPHI:

1) ITpuem u peructpanus 3asBiICHUs.

[lpuemoM u® peructpanued 3asBICHHMs SBJIAETCS MPEAOCTABICHHE 3asBUTEIEM B
aAMMHUCTPALMIO 3asBJICHMSI IMYHO, IOCPEICTBOM IMOYTOBOM WJIN 3JIEKTPOHHOM CBSI3H.

OTBETCTBEHHBIN 3a MPUEM M PETUCTPALMIO 3asBJICHUS, B TEUEHHE OAHOTO paboyero aHA
PETUCTPUPYET 3asIBICHHUE.

Pe3ynpTar agAMHHUCTPATUBHOM MPOLEAYpPHI 1O NMPUEMY M PETUCTPALMU 3asBICHUA: MPUEM U
perucrpans 3asBICHUS.

2) HanpaBnenue 3asBiaeHUS O MPEIOCTAaBICHUN MYHHUITUTIATLHON YCIyTy HA PACCMOTPEHHE.

OcHoBaHMEM [UI Hayajga aJAMMHHUCTPATUBHOW IPOLELYpHl SIBISAETCA IOCTYIIEHHE K IJIaBe
aJIMUHHUCTpAIMY NPOILEAIET0 PETUCTPALIMIO MTUCbMEHHOT'O 3asIBJICHUS.

I'maBa agMuHHMCTpanuu NOpPY4YaeT OPraHU3alMI0 MCIOJIHEHHWS M KOHTPOJIb IO 3asiBICHHUIO
CTHELUAINUCTY aIMUHUCTPALIHN.

Cpok HCIONHEHHS NPOLEAYPHI - B TEUEHHUE JIBYX THEH C MOMEHTAa OKOHYaHMs NpEAbIAYIIeH
IPOLETypPHI.

PesynbTat npouenypsl: HallpaBI€HHOE HAa UCIIOJIHEHUE CIIELIMATIUCTY 3asBIICHUE.

3) PaccMoTpeHue 3asBiE€HUS W TpEACTaBICHWE HHPOpPMALMU 3asgBUTENI0O MM OTKa3 B
NPeJCTaBICHUN HHPOPMALIUH.

OcHoBaHMEM JI aIMUHUCTPATUBHOM MPOLEAYPHI ABISETCA IPUEM M PETUCTPALMsl 3asiBICHHS
3asiBUTEIIS.

Crenpanuct, OTBETCTBEHHBIM 3a MpenocTaBieHHe HHGPOpPMAlMM, pPAacCMaTpUBAaeT €ro Ha
HaJIMYMe OCHOBAHUH /JIs OTKa3a B IPEAOCTaBICHUH MYHUIIUIIAIBHOM YCIIYTH.

B ciaydyae Hanuuus OCHOBaHMH [UId OTKa3a B IPEJOCTaBIEHUH MYHUIUNAIBHON YCIYIH
CIELMAINCT, OTBETCTBEHHBIH 3a mpeaocTaBieHue wuHpopmaruu, B TedeHue 30 nHe co IHA
perucTpanuy 3asBieHUs MHGOPMUPYET 3asiBUTENs 00 OTKa3e B NPEJOCTABICHUM MYHULMIAIBHON
YCIIYTH B IUCbMEHHOM WJIU 3JIEKTPOHHOM BH/IE.

B cnyuae orcyTcTBHMsS OCHOBaHMM Il OTKa3a B NPENOCTAaBICHMM MYHUIMNAIBHON YCIYI'H
CIELIMAIUCT, OTBETCTBEHHBIM 3a IpeaocTaBieHUE WHGOpMalMU, MOJArOTABIUBACT HH()OpPMALUIO B
TedeHue 25 AHEeW Cco AHS perucTpalyy 3asBICHUS W MPEACTaBIsSET Ha NOJINUCh HAYAIBHUKY
yIpaBJIEHUs.

B teyenue 1 pabodero nHs cO JHS MOAMUCAHHUS TJIABOW aIMHUHHMCTPALMU OTBETA CHELHATHCT
pPErUCTpUpPYET U HampapisgeT MH(GOpPMaLMI0 B MUCBMEHHOM BUJE 3asBUTENO. B 31eKTpOHHOM BHIE
MHGOPMAIIMIO 3asBUTENIO HAIMPABISET CHEIHMAINCT, OTBETCTBEHHBIM 3a NPEJOCTAaBICHHE YCIYTd B
JIEKTPOHHOM BHje. Pe3ynbraT aJIMUHHCTPAaTUBHOM MpPOLEAyphl IO PACCMOTPEHUIO 3asBICHUA U
NPEOCTaBICHUIO HH(POPMALIMU: HATIPABJICHUE 3asBUTEII0 HH(OpMAIMK TUO0 yBeJOMICHUS 00 OTKa3e
B €€ [IPE/IOCTaBICHUU.

[IpenocraBienue MyHULIUIIATBHON YCIYTH P JTMYHOM OOPAIICHUN 3asSBUTEIIS.

OcHoBaHMEM JUIsl Hayajla aIMUHUCTPATUBHOM MPOLEAYPHI SBJISETCS HEMOCPEACTBEHHOE YCTHOE
oOpaleHue 3asBUTENS O IPEAOCTaBICHUH HHPOPMALIUU B OT/AEI apEH bl HEIBUKUMOCTH.

Ilpy nmocTymaeHMHM yCTHOrO 3ampoca  3asBUTENS  CIELUAINUCT, OTBETCTBEHHBIH 3a
npefocTaBieHue WHGOpPMAlMK, YTOYHSET, KaKyl0 HMH(OpMAIMI0 XOYeT NOJY4YHTh 3asBUTENb, U
OIpeNieNIAeT, OTHOCUTCS JIM YyKa3aHHBIA 3ampoc K HMH(MOPMHUPOBAHHIO 00 OOBEKTaX HEIBUKHMOIO
MMYIIECTBA, HAXOIAIIMXCS B MYHHUIIMIAJbHON COOCTBEHHOCTH M TpEAHA3HAYCHHBIX Ui CHAaYd B
apeHny.

Criermanuct, OTBETCTBEHHBIN 3a MpeloCcTaBiIeHnEe HH(OPMAIUH, TPEAOCTABISAET BO3MOXKHOCTD
3asBUTENIO O3HAKOMUTBCS C MH(OpMaIMeld B 3JIEKTPOHHOM BHAE Ha O(QUIMAIBHOM CaiiTe B CETH
WuTepHer nuO0 OTBEYaeT HA IIOCTABJICHHBIC 3asBUTEIEM BONPOCHl 00 OOBEKTaX HEABHKHUMOIO
MMYIIECTBA, HAXOJAIIMXCS B MYHHUIMNAIBHON COOCTBEHHOCTH M TNpPEAHA3HAYCHHBIX Ui CAAYd B
apeHpy.

MakcuManbHOe BpeMsl NPEOCTABICHHUsS MYHMLMNAIBHOW YCIYrd NpH JUYHOM OOpallleHHH
3asiBUTEJIS HE IOJKHO MPEBBIIATh 15 MUHYT.

Pe3ynpTaTroM  aAMMHUCTPAaTHMBHOM IpOLEAYphbl SBIAETCS IPEJOCTaBIECHUE  3asgBUTEINIO
uHpopmanuu 00 00BEKTaxX UMYILECTBA, MPeIHA3HAYEHHOTO /ISl IPEJOCTaBICHHUS BO BiaieHUe U (WIIN)
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MOJIb30BaHKUE CYOBEKTaM MAJIOTO M CPEIHETO MPEANPHHUMATEILCTBA U OPTaHU3AIUSIM, 00pa3yIOIIUM
UHPPACTPYKTYPY HOIAEPKKHA MAJIOTO U CPEAHET0 NPEANPUHUMATEIbCTBA.

[IpenocraBieHre MyHUIIUTIAIBHOW YCIYTH IPH MYOJIMYHOM HH()OPMUPOBAHHH.

OcHoBaHMEM Ui Havajlda aJMHUHUACTPATUBHON NPOLEAYPHl NpU MyOJIUYHOM HH()OPMUPOBAHUH
M0 TPEJOCTABICHUIO MYHHIIMIIATBHON YCIyTM B D3JCKTPOHHOM BHJAC Ha OQHIMAIBHOM caiTe
anMuHUCTpamu [1oIMOKPUHCKOTO CeNbCKOTo noceneHus B cetu MHTepHeT nHpopmannu o0 00beKTax
HE/IBIDKUMOT'O UMYIIIECTBA, HAXOSAIINXCS B MyHUIIUTIAILHOW COOCTBEHHOCTH U TIPEAHA3HAYCHHBIX IS
Cca4yu B apCHAY, ABJISICTCA:

- YTBEpXJCHHUE TEpPEeUHs] MYHHUIUMAIBFHOTO HWMYIIECTBA CYOBEKTOB MAllOT0O M CPEIHETO
MpEeAIPUHUMATEILCTBA.

Crnernuanuct, OTBETCTBEHHBIN 3a pa3MmenieHue uHpopMmanuu B ceTd MHTepHEeT 00 00BeKTax
HUMYHICCTBA, BKIIOYCHHBIX B TMCPCUYCHL MYHUIUIIAIBHOTIO HWMYIICCTBA, IMMPCAHAZHAYCHHOI'O IJid
MPEAOCTaBIICHUST BO BiaJeHWe W (W) B TIOJb30BaHUE CYOBEKTaM MaJoro H CPEIHEro
NPEINpPUHUMATENbCTBA W OpPraHU3aLUAM, OOpa3yroIUM WHQPACTPYKTYPY MOAJNCPKKH CYOBEKTOB
MaJIOTO W CPEAHEro MpeANPUHUMATENLCTBA, pa3MeniaeT HHpopmamuioo B cetd MHTepHeT Ha
ounmansHOM caiite agMuHUCTpau [10IMOKPHHCKOTO CEIBCKOTO MOCENeHHUs B TeueHHe 3 pabounx
THEW CO JHS YTBEPXKICHUS TJIaBOM aJMHHUCTPAIMHM TEPEYHS WMYIIECTBA, MOJJICKAIIETO clade B
apeHny.

PesynpTaT anIMUHHCTpAaTHBHOM TPOLEAYpHl: pa3MemieHne uHbopManuu 00 00beKTax
UMYIIECTBA, HAXOIAIIMXCS B MYHUIUNATBHOH COOCTBEHHOCTH W TNpeTHA3HAYCHHBIX IS
MPEAOCTaBIICHUST BO BiaJeHWe W (WIM) B TIOJb30BaHHWE CyOBEKTaM MaJoro W CPEIHEro
NpeINpUHUMATEIbCTBA W OpPraHM3alusM B apeHay, B ceTd HTepHeT Ha oQHIMATbHOM caiiTe
agMuHUCTparmy [10IMOKPHUHCKOTO CETLCKOTO MOCEICHUSI.

Paznesa IV. ®OPMbI KOHTPOJIA 3A HCITOJIHEHUEM PETJIAMEHTA

4.1. Tlopsmok OCYIIECTBICHHUS TEKYIIETO KOHTPOJIS 3a COOJIOACHHEM U HCIOJHEHHEM
MIOJIO’KEHUH perjaMeHTa U MHBIX HOPMAaTHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOLIMX TPeOOBaHMSA K
IIPEIOCTABIICHNIO MYHUIIMITAJILHON YCIIyTH, a TAK)KE€ IPUHITHEM PELLIEHUN OTBETCTBEHHBIMU JIUIIAMH.

4.1.1. Texymmii KOHTPOJIb 32 IPUHATHEM PEIICHHH, COOIOCHUEM U UCTIOTHEHUEM TIOJIOKCHUI
HACTOSIIETO PErJiaMeHTa M MHBIX HOPMATHBHBIX NPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBaHUS K
IIPEIOCTABIICHUIO MYHHULMIIAIBHOW  YCIIYTH, OCYILECTBIISICTCS  TJlaBa  aJIMHUHHUCTPALAN
HENOCPEACTBEHHO MpU MNPEAOCTAaBICHUM YCIYTH, a TaKXe IyTEM IIPOBEACHUS INPOBEPOK B XOAE
IIPEIOCTABIICHUS MyHUIIMITAIBHOW YCIIyTH.

4.1.2. B xo¢e TeKyILero KOHTPOJIs IVIaBOM aJIMUHUCTPALIUN TPOBEPSIETCSA:

- cOOJII0/IEHUE CPOKOB BBINOJHEHUS aIMUHUCTPATUBHBIX IPOLIETYD;

- TOCJEI0BaTEeIbHOCTb, IIOJIHOTA, PE3yJIbTaTUBHOCTh JAEHCTBUN B pPaMKax OCYLIECTBICHHUSA
aIMMHHACTPATUBHBIX NIPOLIEYD;

- IIPaBUJILHOCTH IIPUHATBIX PELICHUN NPU NPEJOCTABICHUY MYHUIUIIAIBLHON yCIIyrd. Texymui
KOHTPOJIb BKJIIOUAET PACCMOTPEHHUE, NPUHATHE pPELIEHUH M MOArOTOBKY OTBETOB Ha OOpalleHUs
3aWHTEPECOBAHHBIX JIMLI, COJEPIKAIIME KaIOoObl Ha pelIeHus (neicTBus, 6e3aelicTBIE), IPUHUMAaEMble
(ocymiecTBisIEMbIE) B X0/1€ IPEJOCTABICHHUSI MyHULIMIIATBHON YCIyTH.

4.1.3. Ilo pe3ynpTaTam TEKYLIErOo KOHTPOJS, B CIIy4ae BBIABIEHUS HapyUIECHWH, TIJaBa
aIMMHHACTpAlMM [AeT YKa3aHWs 10 YCTPAaHCHWIO BBISBJICHHBIX HAapyHLICHMH M KOHTPOJIMPYIOT HX
YCTpaHEHHE.

4.2. llopsgoK M TNEPUOJUYHOCTH OCYILECTBICHHMS IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK
IIOJIHOTBI M KA4€CTBA MIPEIOCTABICHNS MyHULIMITAIbHON YCIIYTH.

4.2.1. Ouenka KkauecTBa Mpea0CTaBICHUS MyHULIMIIATBHON YCIYTH, MOCIEAYIOINWA KOHTPOJIb 32
MCTIOJTHEHHUEM HACTOSIILIETO PETJIaMeHTa OCYIIECTBISETCS IT1aBOi aJIMUHUCTPAIIMM U BKIIIOYAET B ce0s
IIPOBEJICHUE IIPOBEPOK, BBIABICHUE W YCTPAaHCHHE HAPYLIICHUH IIpaB 3auHTCPECOBAHHBIX JIMII,
oopmieHrEe aKTOB MPOBEPOK, MOATOTOBKY MPEATOKEHUN 110 MOBBIIICHUIO KauecTBa MPEIOCTaBICHUS
MYHHULIMIIAJIBHOM yCIYTH M HEJOIYILICHHIO BBIABICHHBIX HapyuieHuil. IlnmaHoBelie mpoBepkn
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UCIIOJIHEHUSI perjiaMeHTa OCYIIECTBISIOTCS TJIaBOM aJMUHHCTPAllUd B COOTBETCTBUU C TpadUKOM
MIPOBEPOK, HO HE PEKE YEM pa3 B JBa roja.

4.2.2. BHeIIaHOBBIE MPOBEPKH MPOBOIATCS IO KOHKPETHOMY IHCHMEHHOMY OOpaIeHUIO
3asBUTENII B aIMHUHHCTPAIUIO TOCENIeHUs Ha jelicTBus (Oe3deiicTBHE) MOKHOCTHBIX il [lpu
MIPOBEPKE pacCMATPUBAIOTCSI BCE BOIPOCHI, CBSI3AHHBIE C MPEAOCTaBICHUEM MYHUIUMIAIBHON YCIyTU
(KOMIUIEKCHBIE TIPOBEPKU), WM BOMPOCHI, CBA3aHHbIE C KCIOJHEHHEM TOM WM HHOMN
aJIMMHUCTPATUBHON MPOLEAYPHI (TEMaTHYECKHE MPOBEPKH).

4.2.3. Ilo pe3yapTaTam NpOBEPOK JINLA, AONYCTUBIINE HAPYLIEHHs PETJIAMEHTA, IIPUBIIEKAIOTCS
K JUCUUIUIMHAPHOW OTBETCTBEHHOCTH B COOTBETCTBUU C TpymoBbIM KoJekcoMm Poccuiickoin
denepanuu.

O mMepax, IpUHATHIX B OTHOLIEHUU BUHOBHBIX JIUL, B TeueHue 10 aHel co AHS NPUHATUS TaKUX
Mep cooOmraercss B MUChbMEHHOU (hopMe 3asBUTEINI0, MpaBa U (WIK) 3aKOHHBIE WHTEPECHI KOTOPOTO
HapyIICHbI.

4.2.4. Koutponmp 3a coOmoneHueM QenepalbHOTO 3aKOHOAATEIhCTBA O JIESATEIHHOCTH,
SBIIAIOIIEHCS TPEIMETOM NPEIOCTaBIIEMOM MYHHUIMIIAIBHON YCIYTH, OCYIIECTBISIETCS OpraHamMu
rocynapcTBeHHOU BiacTd OpIOBCKON 001acTH, HAJIEICHHBIMH COOTBETCTBYIOIIMMHU KOHTPOJIHHBIMU
(GYHKIIUSMU B YCTAaHOBJIEHHOM 3aKOHOJIaTEIbCTBOM MOPSAKE.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI, MYHUIUNAIBHBIX CIYXKalUX aJMUHUCTpAIIU
[TonAMOKPUHCKOTO CENbCKOTO IOCENEeHUs 3a peleHus u JeiictBus (Oe3neiicTBue), MpUHUMaEMble
(ocymiecTBisieMble) B X0OJI€ MPEAOCTABICHUS] MYHUIIMIAIBHOW YCIYTU: CIIELHMAINCTBI, OTBETCTBEHHBIE
3a TpeNoCTaBiICHUE MYHHUIMIIAJBHOM YCIYrd, IPH HAJIWYUM BHUHBI HECYT IUCHUIUIMHAPHYIO, a B
Cly4asix,  ONpPEACNICHHbIX  3aKOHOJATENbCTBOM,  aJMHHUCTPATHUBHYIO  OTBETCTBEHHOCTh  3a
HEUCIIOJTHEHNE HACTOSIIEr0 AJMUHUCTPATUBHOTO pEriiaMeHTa, B TOM 4YMCJIE 32 HapyllIeHHE CPOKOB
WCIIOJTHEHUS MPOIEAYpP, 32 HEIOCTOBEPHOCTh JAHHBIX B MOJATOTOBJIEHHBIX MPOEKTAX JOKYMEHTOB U
MPeIOCTaBIAEMOI HHPOPMALIHH.

4.4. Topsinok u (HOpMBI KOHTPOJIS 32 MPEIOCTABICHUEM MYHHIIUITAILHON YCIyTH, B TOM YHCIE
CO CTOpPOHBI TpaxJaH, UX OOBCIUHEHUA W OpraHW3alui, YCTaHABJIMBAIOTCS 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanuu.

Paznea V. JIOCYJAEBHBINA (BHECYJIEBHBIN) MOPATOK OB KAJTOBAHMS
PEIIEHWHA U JTEMCTBUM (BE3AEVCTBUS) ITPU ITPEJOCTABJIEHUN
MYHHUIIUIIAJIBHOM YCJIYTH

5.1. 3asBuTens, HWMeeT MpaBo Ha JocyAcOHoe (BHecymeOHOe) U cylaeOHoe O00KanoBaHUE
nercTBuil (0e3MEUCTBUS) W PEIICHHH, OCYIISCTBISEMBIX W TMPUHUMAEMBIX TPH TPEIOCTaBICHUU
MYHHUIUIIAJIBHON YCIIYTH.

5.2. OcHOBaHMEM [Jisi Hayajlia MPOLEeaypbl JocyAcOHOro (BHeCyAeOHOro) o00KaJoBaHUS
peneHuii u neicTBuid (6e31eHCTBHS) PH MPEIOCTABICHUN MYHUIIMIIAIILHOW YCITyTH SIBJsIETCs kKano0a
3asIBUTENIS HA IPEIOCTABICHNE MYHULIMITAIbHON YCIYTH.

5.3. 3asBUTENIb MOXKET O0OPATUTHCS € )KaJ000H, B TOM YHCIIE, B CIICAYIOMIUX CIydasX:

1) HapylIeHre CpOKa PErUCTPALMU 3a1Ipoca O MPEAOCTaBICHUN MYHUIIMITAILHOM YCIIyTH;

2) HapylIEHHUE CPOKA MIPENOCTABJICHNS MyHULIMITAIILHON YCIIYTH;

3) TpeboBaHME y 3asBUTENIS JTOKYMEHTOB WJIM MHPOPMAIUA JIMOO OCYIICCTBICHUS EHCTBUA,
IIPEJICTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE IPEIyCMOTPEHO HOPMAaTHUBHBIMHM IPAaBOBBIMU
aktramu Poccuiickoii denepanuy, HOPMATUBHBIMH TPABOBBIMH aKTaMU CYOBEKTOB Poccuiickoit
®depepanuu, MyHUIIUMIIATbHBIMU TPABOBBIMU aKTaMHU JJIs1 IPEIOCTABICHUSI MYHUIIUTIATBHON YCIYTH;

4) oTka3z B IpHEME IOKYMEHTOB Yy 3asBUTENS, MPEIOCTABIEHUE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUBHBIMU IpaBOBbIMU akTamu Poccuiickoii denepanny, HOPMAaTUBHBIMU IIPABOBBIMU AKTaMU
cyorekToB Poccuiickoit denepannn, MyHUIIUITAJIbHBIMUA TMPABOBBIMU aKTaMH IS MPEI0CTABICHHS
MYHUIUIIATBHON YCIyTH;

5) oTka3 B TPENOCTaBICHUM MYHUIMIAILHOW YCIYTH, €CIM OCHOBaHUS OTKaza He
MpPEeIyCMOTPEeHBl (heepalbHBIMI 3aKOHAMU W TMPHUHITBIMA B COOTBETCTBHM C HHUMHU WHBIMU
HOpPMAaTUBHBIMU MpaBOBbIMU akTamu Poccuiickoin deneparuu, 3aKOHAMU U UHBIMU HOPMATHUBHBIMU
MIPaBOBBIMHU aKTaMu cyObekToB Poccuiickoit deneparyiv, MyHUITUITAIHBIME TPABOBBIMU aKTaMH;



12

6) 3arpeOoBaHME C 3asBUTENS] MPU NPEIOCTABICHUU MYHULMIAILHOW YCIYrd IUIaThl, HE
MPEeAYyCMOTPEHHOM opraHa, MPeA0CTaBIIAIONIET0 MYHUIIUNIAIBHYIO YCIYTY HOPMAaTUBHBIMU MPABOBBIMU
akTamu cyobekToB Poccuiickoit deneparnu, MyHUIIMTATBHBIMH TPABOBBIMU aKTAMH;

7) OTKa3 oprasa, IpeJoCTaBISAIOLIEr0 MyHUIMIIAJIBHYIO YCIYTy, TOJKHOCTHOTO JIMIA OpPraHa,
MPEIOCTABIIAIONIET0 MYHUIIMTIANBHYIO YCIYTy B UCIIPABJICHUHN JIOMYIICHHBIX UMHU ONEYaTOK U OLIMOOK
B BBIJIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHHIIMIIATLHOW YCIYTH JOKYMEHTaX MO0 HapyIICHHE
YCTaHOBJIEHHOTO CPOKA TAKUX MCIPABIICHUN;

8) HapylleHHE CpOKa WM IOpsAJKa BblIa4M JOKYMEHTOB IO pe3yibTaTaM IMpPEJOCTaBICHUS
MYHUIIUTIAJTILHOW YCIYTH;

9) TnpUOCTAaHOBIEHHE MPENOCTABICHUS MYHULMNAJIBHOM  yCIyrd, €CIM  OCHOBAHHUS
MPUOCTAHOBIIEHUSI HE NMPEAYCMOTPEHBI (elepalbHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBUU C
HUMU HWHBIMM HOPMAaTHMBHBIMHU MpaBOBbIMU akTamu Poccuiickori denepanuu, 3aKOHAMU U UHBIMU
HOPMAaTHUBHBIMH TPAaBOBBIMU aKkTaMu CyOBekTOB Poccuiickoii ®enepanuy, MYyHUIIUIAIbHBIMU
MPaBOBBIMHU aKTaMU;

10) TpeOoBanue Yy 3asBUTENS P MPEIOCTABICHUN MYHHUIMIAIBHON YCIyTrU TOKYMEHTOB WU
uHpOpMaINY, OTCYTCTBUE U (UJIM) HETOCTOBEPHOCTh KOTOPBIX HE yKa3bIBajlach MU IMEPBOHAYATIHLHOM
OTKa3e B MpHUeMEe JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHHUS] MyHUIIMNIAIBHON yCIyrH, Tu00 B
IIPEIOCTABJIIEHUN MYHULUIAJIBHON YCIIyTH, 33 UCKIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX MYHKTOM 4
yacTtu 1 crateu 7 @enepanpHoro 3akona ot 27.07.2010. Ne210-D3 «O6 opranuzarmu npeaocTaBIeHUs
rocyJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT)

(n.5.3 6 peoaxyuu Ilocmanosnenus om 17.08.20212 Ne50 )

5.4. XKanobGa moxer OBITH MOJAaHA B NMHUCBMEHHOH ¢opme Ha OyMa)KHOM HOCHUTENE WU B
INeKTpOHHOU (opMe B aaMmuHHCTpanuio [logMoKpUHCKOTO cenbckoro moceneHus. Kamoba Ha
neiictBus (6e3neiicTBrE) CIENUATNCTOB pacCCMaTPUBAETCS TTIaBON aJMHUHUCTPAlMHU B TeueHue 15 nuei
CO JIHA €€ PETUCTPALUU.

[To pe3ynbraTam paccMOTpeHHs KajJ00bl MPUHUMACTCS PELICHHE 00 yIOBIECTBOPEHUH KaT00bI
win 00 OTKa3e B yJOBJIETBOPEHUH JKaT0ObI.

5.5. 3aumHTepecoBaHHBIC JHUIlA MMEIOT MPaBO Ha TOJy4YeHHE HHPOPMAIMH W JOKYMEHTOB,
HEOOXOAUMBIX /1151 0OOCHOBAHHS U PACCMOTPEHUS 5KaI00bI.

5.6. VcyepnpIBaromuii epeyeHb OCHOBAHHMM JJII OTKa3a B PACCMOTPEHHUHU >KalloObl MO0 ee
IIPUOCTAaHOBJICHUS:

a) TEKCT >KaJIO0BI HE TTO11ae€TCS MMPOYTCHHIO;

0) B MUCHbMEHHOW *ayo0e He yKa3zaHbl (aMHIus, UMs, OTYECTBO 3asSBUTENS, HAIPABHUBIIECTO
oOparlieHue, MOYTOBBIN aapec, IO KOTOPOMY JOHKEH ObITh HANIPaBJIEH OTBET.

5.7. He no3nHee AHs, CIELYIOLIETO 3a JHEM NPUHATHUS PELICHUs, 3asBUTEII0 B ITMCBMEHHOU
dbopMe U O JKEJIaHUIO 3asBUTENS B 3JEKTPOHHOW (opme HampaBisieTcsi MOTUBHUPOBAHHBIN OTBET O
pe3yabTaTax pacCMOTPEHHUS KaJIOOBI.

5.8. Pemenue mo pe3ynapTaTaM pacCMOTPEHHUS >KajloObl 3asBUTENL BIpaBe O00XKajJoBaTh B
CyneOHOM TOpSIKE U B CPOKH, YCTAHOBJICHHBIC JEHCTBYIOIIMM 3aKOHOAATEIhCTBOM Poccuiickoi
denepanuu.
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[Tpunoxenue N 1

K AIMUHUCTPATUBHOMY PEIJIAMEHTY
MPEIOCTABIICHUSI MyHULIUITAILHOM YCIIyTH
"IIpenocTaBieHne cBeeHUI 00 00BEKTaX
UMYIIECTBA, MPEAHA3HAYCHHOTO AJIs Iepeaadu
BO BIIaJIcHHE U (W) B TIOJB30BaHUE CYObEKTaM
MaJIoro ¥ CPEeHEro MpeanpUHUMATENbCTBA U
OpraHu3anusaM, 00pasyronmM HHPPACTPYKTYPY
MOJICPKKU MaJIOro U CPeTHEro
IpeIIpPHHUMATENECTBA B [I0MOKPHUHCKOM CEIHCKOM TOCETIEHUN
MiteHckoro paiiona OpioBckoit obmactu"

I'mae [ToMMOKPHUHCKOTO CEIILCKOTO MOCEIICHUS
MiieHckoro paiioHa OpIIoBCKoOM obmacTu

(¢.m.0. 3asBUTEIIS, HANMEHOBAHUE OPTaHU3AIIHH,
(h.1.0. pYKOBOIUTEISI OpTaHU3AIINH )

(IIOYTOBBII axpec 3asBUTEIS, TeJIEPOH)

3amnpoc

uHpopmanmio 00 0O0bEKTax MMYIIECTBA, NPEAHA3HAYEHHOTO

JUIsL  TIiepefadyd BO BiIaJeHHE W (WJIM) B TOJB30BAaHUHM CYOBEKTaM Mayioro " CpEIHETO
MPEINPUHAMATEILCTBA W OpPraHHM3AIMsIM, OOpa3yIoIUM HHPPACTPYKTYPY MOAMEPKKH Majoro u
CpPEAHEr0 MpeAnpuHUMATeIbCcTBa B [IOAMOKPUHCKOM CEIBCKOM MOCENeHHH  MIEHCKOro paiioHa
OpioBckoit o6macT  YkazaHHYI0 WH(GOPMAIIHMIO MTPOITY MPETIOCTABUTh B MUCbMEHHOM (3JICKTPOHHOM )

BUJIC
o ajpecy:

[Tpunoxenwue:
Jara momauu 3asiBJICHHS

Ilonmuce
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[Ipunoxenue N 2

K AIMUHUCTPAaTUBHOMY PEIIaMEHTY
MPEIOCTABIICHUS MyHHUIIUITAILHOW YCIIyTH
"[IpenocraBnenue cBeaeHU 00 0OBEKTaX
UMYIIECTBA, MPEAHAZHAYCHHOTO JJIs Iepeadu
BO BJIQJICHHE | (WJIM) B TIOJIb30BaHKUE CYOBEKTaM
MaJIOTO ¥ CPEIHETO MPENPUHUMATEIILCTBA U
OpraHu3aIysaM, o0pa3yruM HHOPACTPYKTYPY
HOJICP’KKU MaJIoTO ¥ CPEeTHETO
npeanpuHUMaTeNbeTBa B [I0IMOKPHUHCKOM CEIbCKOM MOCETEHUN
Mienckoro paiiona OpioBckoit obnactu"

BJIOK-CXEMA
AJIMUHUCTPATUBHOM ITPOIEAYPHI IPEJTOCTABJIEHUS MYHUIIUITAJILHOM
YCJYTH 1O NPEJJOCTABJIEHUIO CBEJIEHU OF OFBEKTAX UMYIIECTBA,
MHNPEJHAZHAYEHHOI'O IJIAA HEPEJAYH BO BJIAJEHUE U (UJIN)

B NIOJIB30BAHUE CYBBEKTAM MAJIOI'O U CPEJHET'O
HNPEANNPUHUMATEJBCTBA 1 OPTAHU3ALIUAM, OBPA3YIOINM
HHOPACTPYKTYPY NOAJAEPKKHU MAJIOT'O U CPEJHEI'O
HPEJITPUHAMATEJILCTBA B TIOAMOKPUHCKOM CEJLCKOM MMOCEJEHUA MIIEHCKOT'O PAHOHA

OPJIOBCKOMU OBJIACTH
ObpaumeHme [IpueMm un PaccMmoTpeHUMe [omroToBKa
3aaBUTEIA —> | perucrpaumusg —> 3aaBjieHnsa —>|uHbopMauMM B Ciydae
— C NOMCBbMEHHBIM 3asaBJIeHUS OTCYTCTBMSA OCHOBAHUMI
3a49BJIEHUEM O IoJisg OoTKasza B
npenocTaBJIeHUN NpenoCTaBJIEHUN
nHbopMaLUM MYyHMUUMIIAJIBHON yCJIyIM
\/

OTkas B NpenoCcTaBJIEHUU
MYyHMLMII&JIbHOM YCJIyTM B
cllydyae HaJM4uysg OCHOBAaHMM,
NIpelyCMOTPEHHEX B NyHKTe 2.8
AIMMHMCTPATMBHOT'O perjlaMeHTa

\/
Hanpaejyenue
mHGoOpMaALMM 3aABUTEJIO
[IOCPEeICTBOM I[NOUTOBOM
MM BJIEKTPOHHOMU

CBA3U
\/
HanpareJiieHre 3adgaBUTEIIO
yBeIOMJIEHUsa OO OoTKase B
NpenoCTabBJIEeHUM MyHMLIUNAJbHOMU
YyCIIyTu
JInuHnoe [lpenocTaBJieHre MHOOPMaL UM
obpaleHre YCTHO MJIM B DBJEKTPOHHOM BUIE
— 3agBuTesysa O [—>
npenocTaBJIEeHUN
nHOOPMaLMM
[IybnamMuHoe PasmMemeHre mHOOPMaALUM
nHPOpMMpPOBaHUE [—> Ha oduUMaJIbBHOM cauTe
— aIMyMHMCTpauum ropona OpJia
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B ceTu lVHTepHeT




